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ANGEL 8.0 Student QuickStart Tutorial

This guide is designed to provide students with a basic understanding of ANGEL and its primary tools.

ANGEL is a web-based course management and collaboration portal that enables educators to manage course
materials and to communicate with students. ANGEL can function both as a complement to traditional courses and
as a site for distance learning.

With ANGEL, you can take surveys, quizzes, and tests; send and receive course mail; post messages to threaded
discussions and chat rooms; upload assignments using online drop boxes; and more. You can check your progress
and grades at any time during a course. You can also create groups and teams for project or committee work.

A significant portion of ANGEL's power lies in its capability to be tailored to specific institutional needs. Please note
that because your institution determines which tools are made accessible, some parts of this guide might not apply
to your use of ANGEL. Contact your institution's support desk if you have questions regarding ANGEL
administration.

Conventions Used in This Manual

Typographic conventions used in this manual are as follows:
e Items in bold represent links, buttons, or fields that appear on the screen.
e Linked items (online help only) are underlined.

This text also features different types of special information:

Icon Description

Tip: A type of note that helps users apply the techniques and procedures described in the text to their
specific needs. A tip suggests an alternative method that might not be obvious and helps users understand
the benefits and capabilities of the item.

Note: Calls the user's attention to information of special importance.

Reference: Refers the user to another source of information.

Caution: Advises users of actions that could potentially cause problems.

> g 6| <

Browsers: The following browsers are supported in ANGEL 8.0:
Windows: Internet Explorer 8 and 9, Firefox 3.5, 3.6, 4, 5, Google Chrome 10, 11, 12
Mac: Firefox 3.5, 3.6, 4, 5, Safari 5, Google Chrome 10, 11, 12
Operating Systems:
Windows: XP, Vista, Win 7
Mac: OS X 10.4, 10.5, 10.6, and 10.7
Pop-up Blockers need to be disabled

Once you log in to ANGEL, you will be on your Home page. Here is where all of your courses will be listed, as well
as any community groups of which you are a member.
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On the left side of the page is a row of vertical buttons called a Power Strip. These buttons will be available to you
wherever you are in ANGEL.

1. Home. This is the Home button that will bring you back to your ANGEL Home page.

2. Help. The Help button opens an online Help manual as well as links to other manuals that can be downloaded
and printed.

3. Log off. The Log off button will close your ANGEL session. It is always a good idea to leave ANGEL by using
this button instead of closing the window.

4. Personal Preferences. The Preferences button allows you to add any personal information that you want to
make available to other ANGEL users, as well as define some system settings, change your password (if
allowed by your institution), and change your ANGEL theme.

5. Instant Messenger. The Instant Messenger button allows you to IM other currently online ANGEL users who
have also activated an Instant Messenger session.

6. Accessibility. The 508 link allows you to define profiles for accessibility purposes or upload an Accessibility for
Learner Information Profile (ACCLIP) file. For example, you could optimize your ANGEL environment for use
with a screen reader or define color avoidance preferences.

7. PDA. The Personal Digital Assistant link allows you to activate the PDA display settings so that your ANGEL
environment can more easily be used with a PDA or other mobile device.
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All components, including those on the Home page, are called nuggets. Settings for nuggets can be edited by
hovering the mouse over the nugget, which then reveals the editing functions for that nugget. The functions
available for a specific nugget will vary.
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1. Edit Settings. Click this icon to change settings or to edit the nugget. It is available only on nuggets that have
setting or editing functions available.

2. Refresh. This icon refreshes the content of the nugget.
Minimize. This icon collapses the nugget so that only the label appears with no content.

4. New Window. Pop-up window icon detaches the nugget from the page and opens in a pop-up window so the

nugget can be available from other ANGEL pages.

The following figure shows a typical ANGEL Home page, with the following options:
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1. Courses. All your courses in which you are enrolled will be listed here. You will not see your course(s) listed
until your instructor or your institution has made it available for you to access. Click the course name to enter
that course.

2. Community Groups. A community group can be a club or student organization that has an ANGEL presence.
You will see any groups in which you are a member listed here. Click the group name to enter that group.
Course Mail. Allows you to compose or read mail messages.

4. Today's Calendar. Displays all events for that day that have been added to any of the calendars within your
courses and/or groups.

Toolbox. Allows you to add personal bookmarks, upload files, and add events to a personal calendar.

6. My Announcements. Current announcements from your courses and/or groups will be displayed. The course
or group from which the announcement originated will be displayed underneath the announcement.

7. Public Announcement. Any current public announcement will display.

8. Public Information. Any current public events or other information will display.
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9. Identity bubble. Your name appears here; clicking the arrow at the end of the label will display a drop-down
link to all your open courses and groups. This label also appears inside all your courses and groups so that you
can navigate to another course or group without returning to your ANGEL Home page.

10. Edit Page. Allows you to add or delete components to your ANGEL Home page, as well as move present
components to different columns.

You can edit your personal information stored in ANGEL and can add additional information. This information can
be seen by others through use of the People Search link on the Search and Help nugget on the ANGEL Log On page
(if available) or on the same nugget within the ANGEL Home page. Users can also see this information if they click
the User Profile link on the course roster within an ANGEL course.
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You can specify who is allowed to view the different types of information. For example, you could make your name
available to be viewed by anyone, including non-ANGEL users, but could restrict your e-mail address to only be
seen users with student rights and higher.

1. To begin, click the Preferences @ button on the Power Strip.

2. On the next screen, click Personal Information.
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General User Settings
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3. Each section of information includes a Viewable By setting that allows you to designate what rights are
needed to be able to be viewed by specific user. The Viewable By options are illustrated in the following

figure.
Name Settings
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e Everyone. Indicates just that; and also means that non-ANGEL users who may have accessed the
information using the People Search option on the Log On page can see this information

e Authenticated Guest. Persons who have ANGEL accounts and have logged in to ANGEL, but have
accessed the information outside of a course or group. It could also refer to persons who have guest rights
within a course or group.

e Students/Members. Student members of a course or group.

e Team Leaders; Course/Group Mentors; Course/Group Assistants. Anyone within a course or group
that has been designated with those rights.

e Course/Group Editors. Typically these rights are only held by faculty within a course, although
sometimes students have these rights within a group.

4. Add any information that you want to share, designating the rights needed to access that information. You do
not need to complete every section.

5. The About Me section allows you to use the HTML Editor to format your text and also add pictures and/or
links to other websites. This might be used as an introduction to other classmates to add additional information
about you.

About Me
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6. You can also add a picture of yourself. The picture needs to be small; about 200 pixels in width or smaller will
work well. If the picture will not upload or you receive an error message when you attempt to upload it, it is
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8.

probably too large. To add a picture, go to the Photo URL section and click the Add button. Click the Browse

button on the window that will appear, and navigate and locate the image you want to upload.
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Click Upload Picture when the file is located and within the Browse window. This picture will not only appear
when the User Profile is clicked, but also in mail and any discussion forum posts from this user. In the
discussion post in the following figure, the picture displays when users click the student's name on their post in

a discussion forum.
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Save all edits at the bottom of the personal information screen.

The following figure shows how the profile will appear to a fellow classmate within a course.

§ karen Fride
-l Khidrdengeh aiti

Thi is thea irst tieees TRmwe Roes i & pasrs. § 100K 0 broa® whls Twars dendieg ey what [wanisd o to o6 with iy M. Tvast 1w
wveriualy gurmie § oareer in Tlancs Educasnn, sce [iwve been dpncirg mace [aws shout d pery oid. [ ove 52 Sanoe and bo semeograpn

1 st racenty Qut reorrind. My hastand end | are both “super hra” fans. 50 neiie U enigle ookl Secocehan S

e e e S P 2 T

Copyright © 2011 Blackboard,Inc. All rights reserved.

Page 8 of 35



The following figure shows how it will appear to the instructor of the course. (Note that the instructor can see
Karen's work phone number, but the classmate cannot because of the way that the student designated who
could see that information.)

\per el

Karen Fride
= binpes

Work Phisss  535-351-125

A course in ANGEL is divided into six sections: Course, Calendar, Lessons, Resources, Communicate, and Report.
Your institution and individual instructors do have the ability to customize courses, so your own courses may differ
somewhat from what is described here.

The Course page is the Home page for the course. The nuggets within this page may vary by institution and
instructor. The following figure shows a typical layout for the Course page.
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1. Navigation tabs. The Navigation tabs for each section.

2. Map. The Map is located on the left side of the screen and is opened and closed via a handle in the upper
right. You can open and close the Map as needed. The Map offers several useful navigational views of your
course. Each view option is discussed below:

e Map. Allows you to navigate to any section or content item within the course, group, or repository. The
view can be expanded and collapsed.
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e What's New. Displays any new items that have been completed, such as new discussion forum posts,
new content items added, new mail, new drop box assignments to be graded, and new assessments to be
graded.

e Tasks. Displays any items that need attention, such as unread mail, ungraded items, and unread
discussion forums

e Search. Allows you to search your course content, calendar, mail, or roster and quickly browse the search
results.

e Design Help. Provides tips and techniques for best using ANGEL's content tools.
e About. Provides ANGEL copyright and contact information.

3. Activity at a Glance. This nugget gives you a "snapshot" of your own activity within the course by day of
week during the current week. The graphs include Logons (the number of times the student has logged in),
Mail Messages (the number of messages sent and received), Discussion Posts (the humber of discussion posts
made), and Submissions (the number of Drop box assignments and Assessments submitted).

4. Course Mail. Allows you to both read and compose mail and displays the number of unread messages within
this course

5. Course Announcements. Important course information will be posted here. Whenever you enter your
course, check to be sure you read any new announcements.

6. Your Grade. Shows your current grade by category. Because this student has just begun the course, it shows
her grade as “0%".

7. Identity bubble. Displays your name. Clicking the down arrow at the end of the label will open up a list of all
of your current courses and groups and allow you to navigate to one of these without having to return your
ANGEL Home page.

Calendar

Your instructor may use the calendar to display important dates for the course. The calendar can display in either a
Grid View (1) or List (2) View.
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Lessons

The Lessons section is where the bulk of the course activity will take place. The Lessons content items are usually
organized within folders. Content items may include assignment drop boxes, discussion forums, assessments
(quizzes, tests, exams), blogs, wikis, surveys, links to other websites, and (of course) documents.

The following figure shows the main Lessons page with the (1) Orientation Module folder and the opened (2)
Orientation Module folder with the content items contained within it. A folder is opened by clicking it.
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The Resources page commonly includes nuggets such as the Course Syllabus, links to Google and Wikipedia, any
course links, and links to institutional resources. It can be customized by institutions and instructors to include

other components.
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Communication nuggets are located within the Communicate page. These nuggets commonly include Course Mail,
Course News and Events, Discussion Forums, and Live Office Hours. Other nuggets, such as Live Chat, may also be
added by the institution or instructor.
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The Report section contains the Reports Console, which allows you to run a variety of reports that are based on
your own course activity and data, including your grade report.
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After selecting your course, the navigation options are similar to those on the main Home page, but with some
additions that are covered in this section.

Course Guide

The Course guide is located on the left side of the screen. There are several different views that you can choose to
use.

1. What’'s New View. This is the default view—the view that will be displayed when you enter the course.
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a. Drop-down menu. The drop-down menu determines the time interval for the What's New display.
Choices are last logon, last week, last 2 weeks, and last 30 days. You can also click the calendar to display
a specific date. What's New will display all new additions to the course since the time specified, including
announcements, mail, content, and calendar items.

b. Calendar entries. The specific content items added.

c. Expand/collapse controls. Clicking the + or - box will either expand or collapse the item category. In
this example, the Calendar category is expanded and the Content category is collapsed. The number of
items added is displayed in parentheses next to the item category.

2. Map View is similar to a site map and allows you to quickly navigate to any item within the course.
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a. Default view. In the default or collapsed view, each of the course navigation tabs is represented. Clicking

the link opens that corresponding section within the Map.

b. Expand/collapse controls. Clicking the + button next to the Lessons section expands it one level. Note
there are + signs next to each folder, indicating that each can be expanded more to see the content items

within them.

c. Expand/collapse all controls. Clicking the expand link at the top will completely expand the Lessons
section so that all content items are displayed. Clicking the collapse link will return the display to that
shown in view 1. When there are many content items within folders, using the expanded display allows

you to quickly access any individual content item with only one key stroke.

3. Tasks View displays any tasks that need attention, such as unread mail, discussion postings, or assignments

due.
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a. Milestones. Milestones are usually assignments that need to be completed. Your instructor can designate
any assignment to be a milestone.

b. Personal Tasks. Personal tasks can be added by the user. Clicking the link will bring up the Personal
Tasks Editor, which will allow you to add your own tasks and then delete them as they are accomplished.
Your instructor can also add tasks to your Personal Task list.

c. Unread Mail. Unread Mail displays any mail that you have not yet opened. Note that this is displayed
here in the expanded view. The other items are collapsed.

4. You can hide the Map, thus providing more room on the other screens.

6}
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] Caleridar

Intro course

a. Hide map. When the Guide is visible, click the tab in the upper-right corner to hide it.

b. Open map. When the Guide is not visible, click the tab in the upper-left corner to display it again.

Section Tabs

Resources | Communicate Report

Home Course
L W-.
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Breadcrumbs

Breadcrumbs are another way to navigate. The breadcrumb trail is located just below the section tabs and displays
the trail that the user has taken to navigate to any section or item. Clicking any of the links in the trail will return
the user back to that location.

| Course I Calendar [ Lessons || Resources IC&mmunicate

Home Course Lessons Orientation Module Effective Study Habits
“- o ' ‘..- ” I " . o o -“w LR .

One of the first things you should do when you enter your ANGEL course is to read the course syllabus. It is usually
located within the Resources section, although it may also have been added to other sections. To open the
syllabus, click the Course Syllabus link.

Depending upon how the syllabus has been formatted, it will either open automatically once you click the link, or
you might be prompted to download it or open it as a file within your word processing program.

EESONS I Hmnumu] communmaté : Repnrt

Intreduction Course

Instructor Sandra Hill

Title Director of el earning

Home Phone 941-555-4959

Office Phone 941-555.4903

Office Fad Phone 941-5585.0459

Office Address Bldg 7. Rm 109

Phone Hours Monday and Wednesdays: § am - 10 am
Office Hours Tuesdays and Thursdays: 1 pm - 3 pm

E-mail shill @ angelu com

Hamailh, M‘_.‘#.‘
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Your instructor might require that you submit written assignments that are saved as a specific file type into an

assignment drop box.
To submit an assignment, follow these steps:

1. Open the Drop Box. Click the drop box in which the assignment is to be submitted.

Effective Study Habits

wl

L!.-! Introduce Yourself Discussion Forum

d—ﬁ Orientation Assignment Drop Box

MWW"M-W

NOTE: If the Drop Box is not accepting submissions because it either is not yet opened or is no longer

accepting submissions, you will see a screen advising you that you cannot submit at that time:
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2. Complete the Drop Box form. If the Drop Box is accepting submissions, continue with submitting the

assignment. There are several fields to complete when submitting a drop box assignment.
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a. Add a title. Your instructor may have given specific instructions as to what to use as a title, as the
instructor did in this example.

Message window. If the assignment is very short, your instructor might ask you to complete it by typing

your answer(s) in the Message window. The window can also be used to provide further information about
the assignment you are submitting.

3. Attach submission. Click the Attachments button to upload your completed assignment file. Pay close

attention to the file type of the document you are submitting. Your instructor can provide instructions as to the
type of file that can be submitted.
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A Caution: Submitting a file that is not the correct file type might result in an unreadable assignment that
cannot be graded.

Instructions: Enter or paste your !

Tithe

Message Attachments
plagd a File

I erts 3 Satrgn 4 s ccomerd liman

sl == | Attachments l‘
# Ugasd 3 Filo
[ |
[Lipescin | [ Emguitims. |
(@)
T T

a. Click the Attachments button.
b. In the Attachments window, click Browse to browse your computer and select the file to be uploaded.

c. Once the file has been selected, click Upload File. The file that you uploaded appears in the Uploaded
Files window. You can repeat steps 2 and 3 if you have to upload more than one file.

d. Click the Finished button when all files have been uploaded. If you need to delete a file, highlight the file
in the window and click the Delete button. You will be returned to the Drop Box screen and you will see
all files uploaded underneath the Attachments button.

A Caution: Uploading a file does not complete the process. You must submit your assignment before
leaving the page.

4. Submit the assignment. To submit your assignment, do the following:
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Tithe
K Fride

Message

Upload Results i

1 Submission Successful

Tour ";IJ:“"'EEIU“ has baan recaived successhilly

(] [ Amachmanis_|
. = Zabmi

IH View Grading Rubrc
:.i-i.' Ravasy Enabied

sulrmwtted 1/4/2000 24538 P

R i e T

a. Click Submit. Click Submit to submit all files into the drop box.

I

¢ pubfect Grade (20 pee) Commant
'R, Fride

b. Submission confirmation screen. Once the files have been submitted, the Upload Results screen
appears with a message advising you that you have successfully submitted the assignment. Click OK to

finish.

c. Submission Status Table. You will return again to the drop box screen, and you will see the file that you
submitted listed within a table at the bottom of the screen in the Subject column, as well as the date and
time that the assignment was submitted. When your instructor has graded the assignment, the grade will
appear in the Grade column and any comments made by the instructor will appear in the Comments

column.

1. To post to a discussion forum, begin by clicking the forum to open it.

Effective Study Habits

Introduce Yourself Discussion Forum

P

Orientation Assignment Drop Box

"“‘“"‘"H".H!ar_i»mw *ﬂ-ﬁ.‘w

2. The following figure shows the components of the discussion forum.
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1.

Pt ] Introduce Yourself Discussion Forum

._ngl Vi i ""_I1 ___J Havigate: _'_“__!__"__I AR poas

[-] Directions &7 Q
Foet & short ntreducton to yourself and rephy to 2% least 2 cther pests from your classmistes.
[_ﬂfwsi!_ﬂ.e...@ Flag Score Awthor Dot Fosted
The Rickste Winkler, Rick /4] 2009
Hi varganel

This ks my Sthonline course, and 1 really ergoy having the flexbilty. Iam getting 2 degree in Criminal Justic

e SEREE. L0612 00 19 Grog school, but Fm nat g pat ot Lvofl mgiogen, Rulld ke to gtey in foren

a. Directions explain what you need to post.

b. You might be able to select how the posts will display, depending upon the settings chosen by your
instructor. There are two main view formats: Nested and Threaded. The following figure shows Nested View;

there will be an example of Threaded View later in this section.

c. All posts appear in this main window.

d. Click the New Post button to create a new post (also known as a top level or topic).

Create your post.

[-] Directione i
Post a short introduchion to yourself and reply to at least 2 other posts from your dassmates,

[ Hew post @ '
Post title: &1 sncut Farer

al- =y @eC@G- - -0-8- EE-[E

‘J'}E- = Siyle= Forrate Footr Siev =

% is my first semester back in school after & years. 1took some time off to pursue my dancing
I% dng at usney and Universal Studios, plus [ also was able to do some teaching at a dance stu
™ want to get a degree In Dance Education so | am taking classes again.

I pust recently got married and my husband is very supportive of my returning to school. Twork p
magician's assistant - but don't ask me to reveal any secretsf! I can't even tall my husband how w

d
chments filg)

Advanced message options

Zavi [aseeml]

| L o ST T | WO e ey T - g W =

a. Add a title for your post.

b. Write your post in the large window. The HTML Editor allows you to format the text and add images and
links.

c. A spell checker is available (the "ABC" and checkmark icon)

d. Use the add a file link if you need to upload an attachment. This setting may not be available.

e. Click Save to finish.

Select the post to which you are replying and then create your message.
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Fost & short INfroduchion [0 yourself and reply to ai 1east 2 Oner posis ol

Score

The RxKSTer!

[+] Post Titte Flag

Hi everyone!
[-] Directions &

years, Then it's on to Grad sg
escane reply

1 am originally from Oregen @ Reglying to message:

| H. much time for recreatio| | 4 everyane!

T L Post title:

This is my 5th onfine course, {  Post a short introduction to yourself and reply to at least

Print Email author Thiz i my 515 onlng courss, and I 7eally ey ke the Bechilty.
farad et Ak Fm oand s pef akad 7ol mayer i, Aok T b i <

B RE. The Ridober -
AB- B Z U-Q8-BG-
| T~ O |stle~ | Fomat~ Fot- Sue- |54 -

l:d i Rick,

fascinating fie Id.|

Glad to know you. Tve never besn dirt biking, but I've d

Atl:ach add a file)

H A

Ced message options

“ _!'ﬂ-lpm_

a. In Nested View, the Reply link will be located directly beneath the posting. Click Reply to continue.

b. The Reply screen is very similar to the New Post screen except that the message being replied to is

displayed.
c. The title field may already be populated as it is here.
d. Add the reply.

e. Click Save to finish.

Reply is now listed beneath the original post. The title bar for all replies from the student viewing the

discussion forum is shaded as shown in the following figure.

years. Then a's on to Grad school, but I'm not sure yeb what Twill magar in,

T am arsginally fram Oregon and Sill go bech there svery surmmer. My hobbs
leave much time for recreabion? T ourrently work at ane of the local video stor

Beply Eriof Eail ag
RE: The Rickster!

+ Salii's

i

Helle everyhoe, | Reply Front Email auchor
M it
RE: The Rickster]

¥ @

a. Click the reply title.
b. The reply posting is displayed.

Glad ta knowy you. Tve never been dirt biking, but Tve done some hiking. Forensics seems like

I sabt malie mule i, FU—— % SRS
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Nested

View

The text of the posts is displayed when the discussion forum is open.

5

A= T sead, [

e e

1= 5ali's intro

Eepy | E- Salls nbro

*—-A..m—a«m-—-l—_u,.,_r_.ﬂ%.--m.

Sparrow, Sall 14 3004

sallo sveryone

Thiz i3 the first ime [ have taken an onfine ooarse and 1 am a litle stared bul sso very exalsd tn learn more abol
mother of 5, 5 [veould ks to be sbie ko take most of iy courses onfing, [ am dang my prerequisdes &5 then 1
RFSIng program

Faese 3 cheldren - 3 Boy 2, 803 2 gils, 4 and 6. They keep me vary bigy, S0 bebween taking are of th

I don't hyese much lime for hobisasd 1 am adgnsly from Checago, bul Tmoved hare so Gng a0 that I censaier o
v

e

Sparrow, Sall 1747 2002 2

Hello evespone,

Thet 1% 182 Tirst Sine [ hawe baksn an anlins fourse Snd [am a bfle soirad Bl alss varg xcied bo bearn mors: adoot
mckher of 3, 50 1 would |k to be able to toie most of my tourses onine. 1 am daing my prenegustes and then L a
nursng program.

Ac Temd, 1 have 3 childran - & boy 2, and 2 girls, 4 and 6. They keep me very Duly, 56 betesssn mking cbre of tham
1 dont hiwe mioch b for hobrbiss! [aen originally fram CRicago, bt 1 moved bere 2o long ago that [ consider my

Begly Eonf Smod suthor
RE: Sal s inlro Winklar, Rick 174 ) 2% o

Hi Salle Mice bo mast you. Let me know if yoo have soy questions about aking an onling course. Tva learmad 2 f
rasdnod s in nTe_neding rreress  Theomain thinn Pee foond that bedne ic oreabion » cribeshila for omch winok s m)

. bl g, e

In Nested View, all posts that have replies to them will have a + link next to the post title (1) that indicates they
are in collapsed mode and only the first post is displayed. Clicking the + will expand the posts so that the replies
are also displayed beneath the main post (2). When the posts are expanded, the main post will have a - link next

to the post title. Clicking this will collapse the posts so only the main post is displayed.

Threaded View

Only the titles are displayed in Threaded View.

[=] Directions &
Post & shart introduction o yoursall snd reply o af least 2 sthar posta fram your dassmates

Trressed View |a] Newigate: M | 4 | anzom w|

1] Past e Fag Score Authar _Date Fosted ¥ Rep
All About Baren Fride, Karen 142009 a
+ The Richsber] Winkler, Rick 1/ 4/ 2009 1
+ 5alli's intro Sparrow, Sall 1/ 4/ 2009 2
i, 5 ._"._._.J Tl POl | Trmecad View Il'l‘ Havigats: 1.'
[-] Direcbons #
Fost a short introducton to yeurself and reply to at least 2 othar posts from your dassm
[+] Fost Tale Fiag  Soore  Authar
All Abaut Knren Fridi, Kars
= Tha Rickster! Winkler,
|8 Salli's mtro Sparrow,
(2) RE: sali'sntro Winkler,
RE: 5alli's intro Hill. Sanda
R e ey

In this view, clicking the + link (1) expands the display so that the titles for the replies are visible (2).

1. In Threaded View, the text of the posts is displayed by clicking the title.

2. Eachp

ost will display in its own window, as illustrated in the following figure.
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2« Retum te P hlz:@

_ Naw Post(™ W nmaded Vish e Navigate:

[-] Directions & %

Post a short introduction to yoursslf and reply to at least 2 other posts from your clas
Salli's intro . Sparrow
()

Hello everyona,

[This Is the first time I have taken an online course and 1am & little scared but also very
af 3, so Iwould like to be able to take most of my courses online. I am daing my prere

grogram.
\4s [ said, I have 3 children - @ boy 2, and 2 girls, 4 and 6. They keep me very busy, so

idon't have much tima for hobbies!! Tam originally from Chicago, but I moved here so |

®)
Reply Erint Emall suthor
"'"‘*-‘1!""""*‘-%-#"“ sttt e -_cnpn!mm-m~m t""'*""h""

a. The text of the message displays.

b. Click Reply to reply to this message. The procedure is the same as when replying to a message in Nested
View.

c. The New Post button is accessible, so a new post (not a reply) can be composed. The procedure is the
same as when using the Nested view.

d. Use the Return to Post List to go back to the main discussion forum screen.

Your administrator may have a special “Reply Count” option turned on. If this is the case, you will see reply counts
in the format of “X/Y”. If this is the case, here is an explanation of what these humbers mean:

e "X” represents the total number of immediate replies to the post.

e “Y” represents the total replies to the post.

In ANGEL 8.0, you can click on your score on a discussion forum post and see the rubric’s criteria page. From
there, you can see how you scored for each criteria section.

An assessment might also be called a quiz, test, or exam. The assessment may contain questions that can be
graded automatically by ANGEL (multiple choice, true/false, fill-in-the-blank, matching, ordering) and/or questions
that will need to be graded by the instructor (essay, short answer). Your instructor may set up the assessment so
that you see your grade as soon as you complete the assessment or when all questions have been graded or may
set it up so that you do not see it until a later time. The type of review available at the end of the assessment is
also determined by your instructor.

1. Begin by clicking the assessment.
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v.2

| Introduce Yourself Discussion Foru

| Orientation Assignment Drop Box

?E Orientation Quiz

2. The assessment will open.

¥= Oriertation Quiz

My Mol | Prasiou
Instructions (ﬂ }
= Vhixmiahramest B il 100 poily Q‘ subrmissions have been recorded for
& Maamam nombar of attampts 1 this assignment:
T Nisit: 30 miinubas
. R0 noda! Summary Subymigsicns for this assigarmeant will
» Thes assagnment will 6p=n in & new werdow appear in this area,
Bagin N

e s el MJ--M-...__#"--‘-‘-L b et b e s i, g et e e s, ..--...._F..--w-li q..._..,.....‘

a. Instructions and information about the assessment will be listed, including the number of questions, the
number of attempts allowed, the time limit for the test, and the type of review. It will also advise you that
the assessment will open in a new window.

A Caution: You must have pop-up blockers disabled to take an assessment.
b. Click the Begin Now button to start. If the button is not accessible, the assessment is not available for
you to take it.

c. Once the assessment has been submitted, the results (as set up by the instructor) will display within this
box.

3. Take the assessment.
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b.

C.

This assassment (s ime limitad. Fleasze peay attention o the ramasning tima in the upper l'-ght

;: Maost assignments wall ba dise on:

hamd corne

i 0 A )

rﬁ i T R,

T R T AR Ear Alng. comi T entryid = BAO T F ORI e T B0 997 0T el et 7o =

4] Monideys ot 8 am
38} Sundays at 11 pm
) C) Tuesdays at noon
(20} Thursdays at B am

Yo can navigate thraugh ANGEL by using the
f_-:" Al tabks at the top of the scren

8" Map at the left side of the screen

€} "Bresdorumbs” at the toa of the screen
o) All of the above

What does the "Submit” button do when you are mking an Assessment (QuzTest Exam )7

3 &) It saves your answer

08} It complates the sssessmant by submigting & to be graded

C‘f Tt atlgws you 1o go to the

W (quEian . -

If the assessment has a time limit, you will first see a screen advising you that there is a time limit. Click
Continue to proceed. Otherwise, the assessment screen will appear.

Time
AsSESSment: 00:29:45

If the assessment has a time limit, a count-down timer will display in the upper-right corner.

Answer all questions. This assessment has been set so that all questions appear at once.

4. Your instructor may include other settings for the assessment. For example, you might be required to answer
all questions before you can submit the assessment.

1.

et

O A) Mondays at 8 am
O B} Sundays at 11 pm
O C) Tuesdays at noon

Mgt assignments will be due on:

D) Thursdays at & am

5. The assessment may be set to enable you to mark a question for "Review” so that you can return to it later.
You would be most likely to see this if your test is configured to deliver questions one at a time.

a.
you can move to the next question whether or not this question has been answered.

If this option has been set, you will see a “"Review” checkbox next to each question. Click this box so that
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This quiz is based on information from the "Introduction to the Course" document and the syllabus.

You will need to have a grade of 90% on this to be able to access the rest of the course. You may
take it as many times as you need to take until you get a 90%.

For full credit, you need to reply to at least other posts on the Discussion
Forums

C a1
C B3
Coye2
C D)4

<Previous |  Next=

Go To Question |

e R — r-“--...-.—.._#—-—- Sl el oyl s

b. Before you submit the Assessment, you will have the opportunity to return to any questions that you have
marked for Review.

This quiz is based on information from the "Introduction to the Course" document and the syllabus.

¥ou will need to have a grade of 90% on this to be able to access the rest of the course. You may
take it as many times as you need to take until you get a 90%.

5. Students should expect to spend at least hours per week on this course. © Review
C a)4

T )15
& )10
C D)6
< Previous | Next:;é/

3o To Question |

S
" Assessment Naﬁg}\ B
# Question Marked | Answered -
1. | If students have questions relating to the... L}
2. | Having problems with Internet or computer is a... [ ]
3. | To take this course, students need to have... [ ]
4. | For full credit, you need to reply to at least... ®
5. | Students should expect to spend atleast ... [ LI

1. Click “Go to Question”

2. The “Assessment Navigation” pop-up window will appear. All questions will be listed. Any questions marked
for Review will be indicated in the “Marked” column. Questions that have already been answered will be indicated
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in the “"Answered” column. Clicking on any of the questions will return you to that question.

6. The assessment may be set so that it automatically submits when the time limit has been reached. Be aware
that the clock starts ticking as soon as you begin the assessment. If you close the test or leave for any reason,
the clock will continue to count down, and the test will be submitted when the time is up.

7  When you are finished, submit the assessment.

7. What is the name of the textbook for this course
ANGEL for beginners

8. How many paints is each Dlecussion Farurm gssignmant wiort
I3

9. How marny posts do you need o respond o every week to §
Ca) 1
®E 2
Q)3

op)e

10, You will not see your most recent grades on the "Grades” w
rafrazh

hat is the name of the tewthood for this course

Windows Infarnel Explorar

‘w-.?ij Wou are shouk this assesement, Sne you sUre vou want to proceed?
I
i » T

AL ]
HE) 2
LiEh M#M,me#u#h

a. Click the Submit button when you are ready to submit the assessment. If the assessment is being
delivered one question at a time, this button will appear on the screen with the last question. Remember
that "Submit” means submit the assessment.

b. After you click the Submit button, a window will appear advising you that the assessment will be
submitted and requiring you to click the OK button to proceed.

7. You will return to the original assessment page and your results will be displayed according to the settings
input by your instructor.

Instructions
n This asssssmen (5 vworth 100 poinks Your Submesnions
Submissions Grade
100 poanis possi
VATo0s s27 40 M| 70 points
il 70 points
Wi hewe compdensd this £em
A e Bl il 4 'H-,_-.,W-—.-vg_rﬁﬂ_-ﬂ_h__ r_hh-r##-‘q

The Grades nugget is often located on the Course page.
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Grages
Your Grade
0%
Assignment (%
Your Grade Class Average 1
Last updated: 12/13/2008 6:33:39 FM - Refresh
Grades
Your Grade
90.62% ;
@
Discussions 100% @
Homework 90%
Quirzes B5%:
Your Grade Class Average
Lest updated: 1/4/2009 5:58:13 FM - Refresh
. h—lﬁ-—.q._rw.:“ﬂhﬂ ST gl—

1.  Your most current grades will not be visible until you click the Refresh link.

category, as compared with the class average.

For a more detailed report, click one of the grade bars. The. Reports Console is displayed.

This shows the most current grades. You will see a bar graph of your cumulative grade in each grading

You can access the Reports Console either by clicking the Report tab or link or from the Grades nugget, as

explained previously. There are two grade reports that can be run:

1. Learner Profile > Gradebook Grades.

Report Settings | Saved Reports

Choose Report

Category Report Lizar(s) =
Leamer Frofiie |s| | Gragebook Grades = B2 Fride, Karen [}

Configure Report

Select repoet view | Tabis _%] R [ Pt Frevies 5

Learner Profile Gradebook Grades
User: kfride

Run by kfride at 1/4/200% 5:06:29 PFM

Assigriment Title Grade Courde Average 3
Introduce Yoursed Discussicon Forum | 100 1]
Orimnkstion Assignmaont Drop Sox i 2] 4
Cingntafian Qg B5 775

e, 1 M A i W“L--ﬁmww

Clicking any of the Assignment Title links will take you directly to that content item.

2. Grades > Student Grades.
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HEOIT SECORE | S50 HRpe s | 1
Chooss Report 1
Category Aspart Umer{n} -
atan _\:} e Gepdde s !] [ = | Fride Kamm [ 1
Cumaligmre Repart e .'.'."-.u.'tri
dalari vapart view Page Lk -_-_. i "_[E.
- 3 ‘_____——-"".F :
e Fride, Karen (kfride) @ !
Orvarall: B0.E7%
Decussgng 1
Tiie Grade Carrenernty
iGoail b, Good te mem yo.
jelrzctacs ool Coecuwii Fuiur 51k [
L
Category Avernge Y {100 ‘
HGme
Too Gracd COMMETE ]
e sure Bk pau watch vour speling arsd gramear
L
Orumistion: Assigrment Drop Bo (2 LB (R
I 1
Calisfiniy Aunranis A7 (0]
‘uw—#m:.— T s -

a. Run the Grades > Student Grades report.

b. A detailed report opens that displays all grades as well as instructor comments.

1. Go to the Course Mail nugget.

Codrse Mal

S View Inlbox Quich Message
‘-J W, read. @ cormpoe Mg Lip the inbox and et yeur
=euagd
s
_J Unread Messapes e
Infro courss L messse

] course Mail

Action
Comgusa Wessage J
Dphians
R &l Subj
[ Shaw Unrzad Only = Ject
OGrmup by Source i " | @l Sanda Weltome

System Folders

-‘- LI-_J_M-#-L wm_._# ﬂw P

a. Click the messages link that indicates the number of unread messages.

b. The Course Mail tool will open and the Inbox will be displayed. Unread messages will be shown in bold.

Click any message to read it.

2. Read the message and then take the action needed.
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<< Back to [r-hcl.\@

Eplr || Repigai || Forward | Action: Delete w!|.Go,
Bate:  12/18/2008 12:05:21 AM @
From: Hill, Sanda

To: All course students (633647826469335811) (Intro course - Section
Subject: Welcome

VWelcome to the course

ey Y —m“-vﬁ“\ W#MM‘M P
a. Use the Reply button to reply to the message.

The Action drop-down list has several options available: Delete, Create a Task (to create a personal
task to associate with the message), Send to Folder (to add the message to another folder or a personal
folder), Mark as Unread (message will remain bold in the Inbox list of messages), and Message Read
By (to see a list of users who have or have not read this message). Click Go to activate the action.

c. Use the Back to Inbox link to return to the main Mail screen.

1. You can compose a message when accessing the View Inbox screen or you can use Quick Message to bypass

the Inbox screen.

Course Mai
. View Inbox | Quick Message
'\J Wisw, read, and composs messages .ﬂl Skip the inbox and start your
MEssE0E,
2)
Unread Messages
Intro course 0 messages
Personal 1 messages

2. On the next screen, click To.

4 compose Message

T4,
Subject:
I = 3
Bam-8su-ge-@C-E-0-B- = -[FH=-
vig-

-

B T T

3. The next screen will allow you to add the recipients for the message.
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Select Message Reclpients X ’

Search: SoLrce -
Al Cauree: Intra coufge @ Vl

Quick Search :
|!Z[;J-.IL:§ Tegm: BfMembers SBCOEEGHLIIELMHENOEOESTIUY W XY
@ Typas fll course Facuity {Intro course )
[ whirse faculty s
(B3TATIZEARATIEIL)
[ A course ndividuas -
(E33647326462335811)
[ b course students e
(EIBG4TAZE4GIIIEE11)
(ee]
|; Boo?
f Rermave sglsciad raaiplant
s Gaaur |¢_,u reciplents |
et e e R i ok mw#
a. In the Search window, you can search by first or last name.
The Source window allows you to indicate which course is to be used or even use a global search of all
ANGEL users, if activated.
Using the Quick Search allows for listing of all members, specific teams, or by initial of first or last name.
All users selected through searching will appear in the Users window to allow for the selection of the

specific recipients.. Check the box next to the desired recipient.

e. Click To to add the recipient(s) (in this instance, All course faculty were selected.)
Click OK to finish.

4. Create the message and send it.
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W BT, ange farning comTCoursnld —6 1364 TR 76489195811 - Camposn Moseape - Windows Iaternat Fapl.,

A compose Message

|_:_,_' HE, Sanddn Jniro s -
@ [ Ramev setectzaecipems | s
Suhj el wee) Priorgy; | Mormal .;'.5 ‘I
1
|[@iani- sizul- o8B G- XE-0- 8- EE-[E=. ]
| Tz r i Sde - Fommat = FactriSoe- NF IS - 4

| @ Eoing to be out of [own need wesk and | conthnos # | will have sny inlemet access. =0 my assignments may be submitled

@mlwul 1am going ks by %o Snish lhem belore | 2ave
| i
4

Attnch filas to this message

! lna Lsafaﬂmn” Cancel | :

a. Add the subject.

b. Create the message. Note that the HTML Editor is accessible here for formatting and other options.

c. Click Send to send it or choose Save Draft.

Your instructor may use a course poll to survey your class. The poll is generally only one or two questions in
length. The Course Poll nugget is often on the Course page. It is not visible unless there is an active poll.

To respond to the poll, answer the question and then click Submit. You will be able to respond only one time. Once
you have responded, the poll will no longer be displayed.

Course Poll

How many online courses have you taken hefore this semester?

W12 [035 [&-10 [IMore than 10

«—
s~

You can change the colors and text of your ANGEL environment. These settings will display throughout ANGEL
except in those courses and groups in which the instructor or editor has set up a specific theme.

1. Themes can be changed within the Preferences section or you can use the Theme Selector nugget if it is
available. Click Theme Manager to continue.
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The new theme has been applied.

You can select one of the themes already created for ANGEL. Click the drop-down list to view current themes
and then click any theme to preview it.
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