How to Order A Tax Transcript/"Verification of Non-Filing" letter      www.IRS.gov
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· Select 
“Get Transcript of Your Tax Records”







· Select
“Get Transcript ONLINE”









· Click “OK”
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· If you already have a Sign In – login

· If you DO NOT have a Sign in 
· Click “Create an Account”
	Follow directions to create an account

Once account has been created – “Get Transcript” screen should appear



· Select 
 	“Higher Education Student Aid”

· Under Return Transcript 
Select Appropriate Year 

· Make sure “Pop-up Blocker” Is off
· Transcript will open in a new window

· Print Transcript

· Close Transcript Window

· Sign Out 
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Get Transcript *as

Get a record of your past tax retums, also referred to as transcripts. IRS transcripts are often used to validate income and tax fling
status for mortgage applications, student and small business loan applications. and during tax preparation

You can download and print your transcript immediately, or request the transcript be mailed to your address on record

Get Transcript Get Transcript by

ONLINE ¥ MAIL L
« View and print your transcript immediately. « Transcripts arrive in 5 to 10 calendar days.
« Choose among Tax Retum, Tax Account, Record of Account, Choose from either a Tax Return or Tax Account.
or Wage and Income transcripts or a Verification of Nonfling ~ « Transcript by Mail is available en Espai
Letter.

« Need help? More information about Get Transcript Online
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